




















APPENDIX

DUTIES OF OFFICERS
1. Chairman

The Chairman shall call and preside at all meetings of the
Organization and its Board of Directors and shall have general
charge of, and control over, its operations. The Chairman shall
perform such additional duties as may from time to time be
prescribed by the Board of Directors or the Bylaws.

2. Assistant Chairman

The Assistant Chairman shall assist the Chairman in the operations
of the Organization and shall perform such additional duties as may
be prescribed from time to time by the Board of Directors or the
Bylaws.

3. Secretary

The Secretary shall keep a record of all the proceedings of the
Organization; shall keep on file all committee reports; shall
maintain the official membership roll; shall maintain record books
of bylaws, standing rules and minutes; and shall send out to the
membership notices of each meeting.

4., Treasurer

The Treasurer shall be entrusted with custedy of the funds of the
Organization and shall disburse funds upon the authority of the
Board of Directors or the Bylaws. The Treasurer shall make a full
financial report annually to the Board and make general reports of
revenues and expenditures at each reqular meeting of the Board and
of the Organization. The Treasurer shall be entrusted with
accounting for the individual student funds of the Organization.

STANDING COMMITTEES

The Board shall establish, from time to time, the Standing
Committees of the Organization. The following shall constitute the
Standing Committees of the Organization and the duties of such
committees.

1. Corresponding Secretary

The Corresponding Secretary shall conduct - the general
correspondence of the Organization. A Webmaster shall assist the
Corresponding Secretary in providing for the design, operation and
maintenance of the internet website for the band program.



2. Fund-raising Committee

The Fund-raising Committee shall plan and manage the fund-raising
activities of the Organization. Subcommittees of the Fund-raising
Committee shall be established, such as the Flea Market, Spirit
Festival Booths, Chili Cook-off, Concession Stand, Air Show
Parking, Logo Items, Individual Student' Account Fund-raisers, and
such other fund-raising activities as are deemed necessary or
desirable. :

3. Uniforms Committee

The Uniforms Committee shall pfovide for the cleaning, assignment,
repair and safekeeping of all band program uniforms.

4. Equipment Handling Committee

The Equipment Handling Committee shall provide for the loading,
transportation, unloading and storage of band equipment for all
practices, performances and competitions of the band program.

5. Social Activities Committee

The Social Activities Committee shall wmake arrangements for, and
shall manage, the annual fall and spring band banquets; shall
manage the purchasing and inventory maintenance of food items for
band functions; shall provide for a reception and welcoming of new
band students and their families; and shall provide for such other
social activities, such as student lock-ins, as -are deemed
necessary or desirable.





